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This Ontario estate planning checklist is for anyone who wants to organize their assets, protect
loved ones, and reduce stress for their family.

Whether you’re writing a will for the first time or reviewing an existing estate plan, this
step-by-step estate planning guide helps ensure nothing important is missed. It's especially
useful for Ontario residents with property, savings, or dependents who want a clear, structured
way to prepare for the future.

An estate planning checklist will help get everything done with no risk of missing a step.
However, keep in mind that a checklist is no substitute for doing your estate planning with a
professional.

If you have a complex estate with $2M or more in investments and multiple properties, it may be
smart to speak with an estate planning specialist.

1. Draft Your Will

A will is one of the most recognized legal documents, but it is important to remember that a will
alone is not a comprehensive estate plan. A will simply directs how all your assets should be
distributed when you pass away. This may not happen if you only have a will as some of the
assets that are to go to a son or daughter may be used instead to pay taxes, leaving that child
without any inheritance. A true estate plan goes much further, addressing taxes, family dynamics,
trusts, and long-term protections for your wealth and loved ones.

2. Prepare Your Powers of Attorney

In Ontario, a power of attorney is essential to protect your wishes if you become unable to make
decisions for yourself. You can appoint someone to handle your property, including bank
accounts, real estate, and financial matters, and another person to make personal care decisions
regarding your health and wellbeing. These attorney documents are considered necessary legal
documents, as they provide protection during your lifetime, not just after death.

3. Choose and Inform Your Executor

Selecting an estate executor is one of the most important decisions in estate planning. This
individual will be responsible for managing your estate, filing taxes, paying debts, and distributing
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assets. It is crucial to discuss this role with them ahead of time so they are prepared for the
responsibility and understand your wishes clearly.

4. Designate Beneficiaries on Your Accounts

Many assets, such as pensions, insurance policies, and registered accounts, allow you to name a
beneficiary directly. By designating a beneficiary, these assets can transfer outside the estate,
avoiding probate. This simple step reduces costs, provides faster access for your loved ones, and
ensures the inheritance goes exactly where you intend.

5. Plan for Registered Accounts like RRSPs and TFSAs

Registered accounts such as RRSPs and TFSAs must be carefully planned because their tax
treatment is specific under the Canadian system. Naming beneficiaries allows these accounts to
bypass probate while potentially reducing the overall tax liability of your estate. Without proper
planning, these accounts could create a significant tax bill for your estate that other beneficiaries
must pay.

6. Secure Adequate Life Insurance

Life Insurance is more than protection against loss—it can be a strategic tool in estate planning. It
ensures there is money available to pay taxes on death so that your loved ones inherit your
assets intact. It can also build wealth during your lifetime, offering peace of mind and financial
security for both today and tomorrow. Life insurance can also be used for retirement income.

7. Use Joint Ownership Strategically

Joint ownership can be a useful way to pass on property without going through probate.
However, it must be handled carefully to avoid unintended tax consequences or disputes
between heirs. Used properly, it can reduce delays and simplify the transfer of certain assets.

8. Set Up Trusts

Trusts are powerful estate planning tools that can hold property, investments, or other assets for
beneficiaries. They can provide tax efficiencies, protect vulnerable family members, and reduce
probate fees. Trusts must be carefully created through a legal document to ensure they meet
Ontario laws and your family’s specific needs.

9. Understand Probate and Plan for Related Taxes and Fees
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In Ontario, probate is the court process that confirms a will’s validity and gives authority to the
executor. Probate fees are based on the value of the estate and can add up quickly. With proper
tax planning and estate structuring, you can significantly reduce these fees while minimizing the
impact of estate taxes on your beneficiaries.

10. Give Gifts During Your Lifetime

Gifting during your lifetime allows you to see your loved ones benefit from your generosity. It can
also reduce the size of your taxable estate, helping lower probate fees. Careful planning ensures
gifts are made in a way that does not create additional tax consequences for you or your family.

11. Plan Your Funeral Arrangements

Preplanning your funeral ensures your wishes are respected and spares your family difficult
decisions during a time of grief. Setting funds aside and documenting your preferences is a
thoughtful part of a complete estate plan. It also reduces the risk of disagreements among family
members.

12. Address Your Digital Assets

In today’s world, digital assets from online bank accounts to social media and cloud storage are
an important part of estate planning. Without guidance, these accounts may be overlooked or
lost. Include instructions in your estate plan so your digital presence is handled with the same
care as your physical assets.

13. Store Your Estate Documents Safely

Your will, attorney documents, insurance records, and other necessary legal documents should
be stored in a safe, accessible location. Copies should also be given to your financial advisors

and estate executor. Proper storage ensures there is no confusion when these documents are

needed most.

14. Special Considerations for Business Owners

If you own a business, estate planning must include a clear succession plan. Without it, your
business could face disruption, loss of value, or disputes. Planning for continuity ensures that
both your family and the company you built are protected.

15. Review and Update Your Estate Plan Regularly
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Life changes, and so should your estate plan. Births, deaths, marriages, divorces, and changes in
the law all require updates to your plan. Regular reviews ensure that your estate plan always
reflects your current wishes and circumstances.

Avoiding Estate Taxes and Probate

Ontario residents must plan for both estate taxes and probate fees. While there is no separate
“estate tax” in Canada, assets are subject to deemed disposition under the Income Tax Act,
which can create a large tax burden. With careful use of trusts, joint ownership, life insurance, and
charitable giving, families can reduce these costs and preserve wealth for future generations.

Building Your Wealth Today

Estate planning is not only about what happens after death it is also about how you live today.
Protecting your assets, reducing unnecessary tax exposure, and building security for your family
brings peace of mind. A balanced estate plan allows you to enjoy life now while knowing your
legacy is secure.

Common Questions about Estate Planning

What assets are not considered part of an estate in Canada?

Assets with named beneficiaries, such as insurance policies and RRSPs, usually pass outside the
estate.

What documents are needed for estate planning in Ontario?

Key documents include a will, powers of attorney, life insurance, and trust agreements if
applicable.

Can a beneficiary ask to see bank statements in Canada?

Beneficiaries may review estate financial records, but access is limited to estate-related accounts,
not personal banking history.

What are the three main issues to consider in estate planning?

The key issues are taxes, family dynamics, and protecting assets for future generations.
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. ESTATE PLANNING CHECKLIST

1. Draft Your Will
e Remember that a will is not a full estate plan
e Ensure your will directs how assets are distributed
e Address taxes, trusts, and family dynamics

2. Prepare Your Powers of Attorney
e Appoint an attorney for property decisions
e Appoint an attorney for personal care decisions
e Ensure documents are legally valid in Ontario

3. Choose and Inform Your Executor
e Select a responsible estate executor
e Discuss the role and responsibilities with them
e Confirm they understand your wishes

4. Designate Beneficiaries on Your Accounts

e Name beneficiaries for pensions, insurance, and registered accounts

e Reduce probate costs and delays
e Ensure inheritance goes where you intend

5. Plan for Registered Accounts like RRSPs and TFSAs
e Name beneficiaries to bypass probate
e Plan for tax treatment of registered accounts
e Prevent unexpected tax burdens on your estate

6. Secure Adequate Life Insurance
e Use life insurance to cover estate taxes
e Consider policies that build wealth during your lifetime
e Explore options for retirement income support

7. Use Joint Ownership Strategically
e Add joint owners to reduce probate delays
e Weigh potential tax consequences carefully
e Prevent conflicts between heirs

8. Set Up Trusts If Necessary
e Use trusts to hold property and investments if relevant
e Protect vulnerable beneficiaries
e Reduce probate fees and achieve tax efficiencies
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9. Understand Probate and Plan for Related Taxes and Fees
® |Learn how probate works in Ontario

e Calculate potential probate fees

e Use planning tools to minimize estate taxes

10. Give Gifts During Your Lifetime

e Reduce the taxable size of your estate

e Lower probate fees

e Ensure gifts don’t create tax consequences

11. Plan Your Funeral Arrangements
e Preplan funeral preferences
e Set aside funds to cover expenses

e Prevent family disagreements

12. Address Your Digital Assets

e Document access to online accounts, emails, and cloud storage
e Provide instructions for managing your digital presence
[ ]

Prevent accounts from being overlooked or lost

13. Store Your Estate Documents Safely

e Keep will, POAs, and insurance documents in a safe location

Provide copies to executor and financial advisor
Ensure easy access when needed

14. Special Considerations for Business Owners

e Create a clear succession plan

e Protect family and company continuity with insurance

15. Review and Update Your Estate Plan Regularly

e Update after life changes (births, deaths, marriage, divorce)
e Adjust for changes in laws or tax rules
[ J

Ensure the plan reflects current wishes
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